National University of Kaohsiung Implementation Regulations for Domestic Exchange Students
Passed in the second Academic Affairs Meeting on Jan. 14, 2014.
Amended and passed in the first Academic Affairs Meeting on Oct. 16, 2014

Article 1. In order to promote the cross-university cooperation, share the teaching resources, and encourage students to conduct multi-learning, National University of Kaohsiung (hereinafter referred to as “NUK”) establishes the Implementation Regulations for Domestic Exchange Students (hereinafter referred to as “the regulations”).

     Article 2. Domestic exchange students here refer to the students’ interaction based on the exchange students’ cooperation agreements among NUK and other domestic universities. The contents of the agreements include:
             1. The form and quota of the student interactions.

             2. The screening of the students for the interactions.

             3. The rights and obligations of the students for the interactions.
             4. The rights and obligations of the universities for the interactions.

             5. The term of the interaction cooperation.

             6. The termination regulations of the interaction cooperation.

             7. The amendment and supplement of the interaction cooperation.
             8. Other regulations.
             The contents of the exchange students’ cooperation agreements shall be signed after being approved by the president.

             The relevant rights and obligations of NUK exchange students and other universities’ exchange students are regulated in accordance with the first paragraph of this article; those not regulated in the agreements are handled in accordance with these regulations. Any shortfall of these regulations shall be handled in accordance with the relevant NUK regulations.
Article 3. Sophomore or above for the undergraduates and the first grade or above for master program (including in-service master programs) or the doctoral program are allow to apply for the exchange students studying in other domestic universities regulated in Article 2. The application is limited to once only, and the term of exchange is one year at most. The same are for exchange students from other universities. 
Article 4. NUK students should fill out the application form before the publicized deadline and submit the related documents. After these are preliminarily reviewed by each department/institute and then delivered to Division of Academic Affairs, these applicants will be reviewed by the Domestic Exchange Students Screening Committee, which will make the recommendation list of applicants and sent it to the accepting universities. After the accepting universities review the documents, the names of the accepted students will be publicized and notifications will be delivered to the applicants and their department/institute. The aforementioned Domestic Exchange Students Screening Committee consist of the dean of Academic Affairs, the chairpersons of all colleges, and the director of General Education Center, the dean of Academic Affairs being the convener.

              After NUK receives the recommendation list by other universities, Division of Academic Affairs will deliver it to each department/institute for further review. After passing the review, the name list of the passing applicants will be deliver to other universities.
Article 5. During the term of studying in other universities, the exchange students still need to pay the tuition and the miscellaneous fees (or the tuition and the miscellaneous fee unit, credit fee) and other relevant fees(such as the computer Internet resource fee, students insurance, or other fees) so that they are considered completing the registration procedure.

The exchange students studying at NUK may be exempted from the payment of the tuition and the miscellaneous fees (including credit fee), except that they take courses offered in in-service programs.
During the term of studying in other universities, the exchange students are not allowed to take courses at NUK.

   Article 6. The term of the exchange students of NUK studying in other universities is counted into the term of study at NUK; the application for suspension and expulsion are in accordance with the NUK Academic Regulations.
   Article 7. The grades of the courses taken in other universities can be exempted in accordance with “the NUK Regulations for Credit Exemption.”The  exchange students are allowed to issue their applications for credit exemption within two months after they come back to study at NUK, not under the regulations on the times and the deadline of their credit exemption applications. 

The number of credits taken by exchange students should be under the regulations of the receiving university, not under the rule on the maximum credits regulated in NUK Implementation Regulations for Cross-University Course Selection. 
   Article 8. During the term of studying at NUK, the course selection and other

 affairs by the exchange students from other universities should be 
handled in accordance with the regulations of NUK. 
   Article 9. The exchange students from other universities shall be granted the 
students IDs on the date of their enrollments, and the 
department/institute should assign a homeroom teacher to provide 
possible consultations.
Article 10. The regulations are passed in the Academic Affairs Meeting, reported to the president of NUK, and then announced to carry into execution.  When there is a need to make amendments, the procedure is the same as the aforementioned.
National University of Kaohsiung Domestic Exchange Students Application Rundown

	Time
	The rundown
	Students’ original university 
	Receiving 

university
	The processing unit of NUK

	From the last third of February to the last third of  March
	Students submit their applications to their departments
	●
	
	Students’ departments

	The second third of April
	The second review by the students’ original universities
	●
	
	Screening committee
(Curriculum Section)

	The end of April
	The recommendation name list delivered to the receiving university by students’ original universities
	●
	
	(Curriculum Section)

	May
	Reviewed by the receiving university
	
	●
	Receiving department
(Curriculum Section)

	The end of May
	The result of the review delivered by the receiving university to students’ original universities
	
	●
	(Curriculum Section)

	The beginning of February and September
	Students complete the registration procedure at their original universities
	●
	
	Students’ original university (Registration Section)

	The second third of February and September
	Dealing with the enrollment and boarding affairs according to the schedule of the receiving universities
	
	●
	(Registration Section)

Division of Student Affairs

	The second third of February and September
	The course selection counseling by the department/institute of the receiving university
	
	●
	Receiving department/institute
(Curriculum Section)

	The first third of March and October
	Pay the credit fee for the courses of  in-service program
	
	●
	(Curriculum Section) (Registration Section)

Students

	From September to January / 
From February to June
	Attending classes
	
	●
	Receiving department

	The last third of January
	Exchange students deal with the leaving procedure at the receiving university
	
	●
	Students
(Registration Section)

	The second third of July
The first third of February
	The receiving university sends the transcript to the students’ original universities
	
	●
	(Registration Section)

	The last third of August and February 
	Students go back to their original universities for the credit exemption
	●
	
	Students
Department
(Curriculum Section)


National University of Kaohsiung Domestic Exchange Students Application Form
	Name
	
	(Male (Female
	        Photo

	ID number
	
	Date of birth 
	 ______/____/ ____ (YYYY/ MM/DD)
	

	Student’s

department/
institute
	___ year/grade of __________________division, Department/institute of _________________________
Student ID number：                  
	

	Department/

Institute applied to study in
	________________________division, Department of _____________________,
___________________________________University
	

	Period of exchange 
	From the _____semester of _____ academic year to the _____semester of _____ academic year
Total ( 1 semester    ( 2 semesters (1 academic year)
	(Yes
(No
	Used to be domestic or overseas exchange students 

	Required documents
	( Study plan   ( Transcript of all semesters   ( Ranking of all years
( 1 recommendation letter  ( Parents’ Letter of Consent  ( Other documents

	Permanent   address
	

	Current 
address
	( the same as (permanent address)


	Phone
	(Home)

(Mobile)
	E-mail
	

	The description for the special medical demand
	

	Person to notion in case of emergency
	Name
	
	Title
	
	Phone
	(Home)

(Mobile)

	
	( the same as student’s permanent address   ( the same as student’s current address


	Applicant’s 
signature
	
	Date of application
	______/____/ ____ (YYYY/ MM/DD)


	The signature of the homeroom teacher / advisor
	

	The first review result  by the department/
institute
	□ Approve   □ Disapprove         
	Signature of the chairperson 
	

	The result of the second review by the screening committee 
	The Screening Committee ______/____/ ____ (YYYY/ MM/DD)
□ agree to recommend, priority _     
□ disagree to recommend 


National University of Kaohsiung Domestic Exchange Students 
Parents’ Letter of Consent

We agree our child ______________

(a student, whose student number is __________, of Class ____ of 

_____Year, Department of ______________at NUK) to engage in the 

interaction learning at Department of ______________at __________ 

from the _____ semester of the _____ academic year to _____ semester

of the _____ academic year , promise that he/she will observe the 
boarding regulations established by the receiving university, and pay 
attention to his/her own safety. If there is any case of violation, we will 

take the whole responsibility.
Above to
Division of Academic Affairs, NUK
Parents:              (signature)  ID number:                  

Telephone:                     The relationship with the student:               

______ / ____ / ____ (YYYY/MM/DD)
